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M LPERSMAN 1070- 080
ENLI STED PERVANENT PERSONNEL RECORD
Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 313C) COM|[ (901) 874-3406/ 3407
FAX 882- 2664/ 2743
1. Policy. The enlisted permanent personnel record contains

docunents which reflect on the character, performance,

prof essional qualifications, and fitness of the nenber. The
per manent personnel record is nmaintained in the El ectronic
Mlitary Personnel Records System (EMPRS) at Navy Personne
Conmand ( NAVPERSCOM) .

2. Record For mat

a. Docunents filed in the enlisted permanent personne
record are placed in one of 16 categories based on the type of
information in the docunent. Each category is assigned a unique
field code which allows us to group, or control access to,
docunments by type. Wen printed to mcrofiche, docunents are
printed on one of six mcrofiche. The follow ng outlines the
categories of docunents filed on each m crofiche.

(1) Fiche 1E (Exhibit 1)

Field
Codes Cat egori es
30 procuremrent, enlistnent/reenlistnment data

31 cl assification and assi gnnment

32 adm ni strative remarks

33 separation and retirenent

34 ni scel | aneous prof essi onal service history

(2) Fiche 2E (Exhibit 2)

Field
Codes Cat egori es

35 enlisted performance data

36 trai ning and educati on

37 decorati ons, nedals, and awards

38 adverse i nformati on
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(3) Fiche 3E ([Exhibit 3)

Field

Codes Cat egori es
39 ener gency data/ beneficiary slips
40 record changes

41 security clearances and investigations

42 security m scell aneous

43 nmedi cal data
44 out of service inquiries/response
45 ni scel | aneous personal data

b. Wen the allotted space for any given field on any fiche
is filled, atrailer fiche, in the same format as the basic
fiche, is created. The trailer fiche is identified as 1ETO1,
1ETO2, etc., which indicates it is the first, second, or
subsequent trailer to enlisted fiche 1.

3. Record Update. The enlisted pernanent personnel record is
updat ed when a nmenber reenlists or is separated in accordance
wi th M LPERSMAN 1070- 120 and (1070-130. Do not submt new or
updat ed service record docunents during a nenber's current
enlistrment unless i medi ate subm ssion is directed by the
requiring instruction, i.e., MLPERSVMAN 1070-270, [1070- 300,
1070- 310, 1070-320, or SECNAVI NST 1650.1, etc.

4. Record Corrections/ Changes

a. An official docunment submitted to NAVPERSCOM for filing
in the permanent personnel record becones the property of the
Departnent of Navy (DON). Except for adm nistrative or clerica
errors, docunents filed in the pernmanent personnel record nay
not be renoved or changed except by authorization of the
Secretary of the Navy.

(1) Admnistrative or clerical errors may be corrected
when correcting the Field Service Record in accordance with
M LPERSMAN 1070- 210, or in accordance with the regul ation
requiring the original docunent.

(2) Docunments found in the permanent personnel record
that are not |egible may be replaced by submtting clean
readabl e docunents, under a cover letter, to NAVPERSCOM
( PERS- 313D).
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(3) O her requests for correction or renoval of docunents
shoul d be submtted to the Board for Correction of Naval Records
(BCNR) in accordance with M LPERSMAN |1000- 150.

b. A docunent may be anended or suppl enented by
correspondence forwarded via official channels.

5. Record Revi ew Access

a. Access to the record is normally limted to the nenber
concerned, an agent or representative authorized in witing by
t he nmenber, NAVPERSCOM personnel who are required to review
mlitary service records in the performance of their officia
duties, duly convened boards of the DON, courts-martial, and as
directed by a court order signed by a judge.

b. Oficial actions do not include the review of records of
those nenbers nom nated for assignnments in the detailing process
unl ess specifically approved by Chief of Naval Personnel,
NAVPERSCOM or the Assistant Comrander, Navy Personnel Conmand
for Distribution, NAVPERSCOM ( PERS-4).

6. Docunents for Selection Board Review. Docunents in field
codes 30 through 38 (Fiche 1E and 2E) are provided to selection
boar ds.
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